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The Honorable Darrell bsa 
U.S. House of Representatives 
Washingtoa, D.C. 205 15 

This responds to othcr members of -the Zlom~u of 
Representatives, to h e  Attorney secufion of alien srnrlgglcrs by the 
Department of Justice. An signatories. We apologize for my 
inconvenience our delay in J Q U ~  c o l h p .  

We appreciate your intucst in the Dqartmcnt af prosscution of alicn smuggling 
offenses, and share p u r  conw~1 aboui alien srnugglt~ the safety and well-being of law 
enforccmmt and the public in jeopardy. Escry o m  million illcgal alions are 
apprchendcd dong our nation's bordcr with h h i c o .  Statcs At~orncys' Offices along 
the Southwest Border (which includes the Dishcts Western Texas! Ncw Mexico. 
Arizona, and Southern California) face: an to cnforcc out criminal 
immigration and narcotics laws along PatroI began Operation 
Gatekeeper tcn years ago, thosc in thc numbcr of . 
appmhcnsions and cascs, as 
more wJnmble points of 
appruximateIy 100,000 a ycar 10 n w l y  600,000 a year. 

The United Sraies Anorncys' Ofices aIoag the SourI..wesr 
on prosecuting alien sniuggling ~9.93, focusing first and 
poicntial threat to nationd sccurify (e,g., thc smugg!ing 
terrorism); (b) present the greatest h a t  to the hcalth and 
illegal aliens have prior records for murdm, rape, and other 
willful or reckless disregard for human life. These offices habe 
office policies fur pmautiag illegal aliens by, for example, 
charges are brought, instmd of misdemeanorst against illcgal 

Bordetplac,~ the hidlest priority 
formost on those cxcs Ihat (a) pracnt a 

of aliens fio~n counuics with ties to 
sa.$ty ofthe cornunity (e-g., whcn: the 

\iolmI crimcs); and {c) dcmonstmc 
also reviewed and rcviscd thcir own 

emwing tbat felony immigration 
aliens with seriaus criminal I~istoria- 
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nese  strategic approacl~es to prioritize cssa a i d  f cus on the most scz-ious offmders have 
yielded tangible results. For example, crime rat= in man). , ities near the border have falIcn during 
the past dccade. The Sourhwest Border DisGcts have collec -vcly apcrimcd significant i n c r m ~  
in the prosecution of alien smuggling oIfenscs in the past c ycars. me prqjoctcd nutnber of alien 
smuggling offenses in violation of 6 U.S.C. 5 1324 filed by r United States Atrorncys' Offices in i the Southwest Border Dismcts in fiscal year 2004 represen an approximate increase of 49 percent 
h m  thc number of aliarr sn~uggling aff'crlses filed in fiscal yew 200 1. 

Although these increases are significant, the D orniiuclcl to improving its law 
odorcement role along the border and we ontinu P Gtional policies and proccdu~cs to 
address the alim smuggling probIem. The Direct0 ccutive Office for United States 
Attorneys (EOUSA), has persodiy contacrcd thc States Attorneys in thc Districts of 
Arizona, New Mexico, thc Southern and Western Di f Texas, and thc Souillcrn District of 
California to discuss these issues with them, Despit aseload of immigration affcnscs .J confronting these United Statcs Anorneys, they m o  to always chalicnb* thcmsdvcs 
to find better ways to keep t lus  counnry s d r ,  and to rmarninc thcir rcsponsc to 
immigration violations, Toward this end, the SO ilitcd Statcs A ~ ~ o r r ~ c p  will bc 
rnecti&j in ~ r i z m a  in January 2005 to 
includes alicn smuggling, as well as 
Iaws. Represen~auves b r n  
as well. The United States 
Division on immigrati~n 
continue to work with 
is working as 

W e  hope this brief explanation of ow e f f D a  to m ntain bordcr security throagll criminal 
prosecutions, as well as the chdlmges we face in those effo s, i s  helphl to you wyotmmFitluey0tlr 
h ) t 3  . Mrc Iook fonwi.rd to wor g wiLh you and providig additional 
infom-be bcnelcial in addressing this complex pmblcmEhc Dmuanml is 
aware of Lhc request by zhe Rouse Judiciary Committcr; for formaion relative to 
Lopez, and will oooperate filly with the Cornrnittcc in sch uling a bricfirlg for st&, i F 
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We appreciate your interest in this matter. Please c 
of Justice if we can be of assislance in orhex matters. 

Since 

not hesitate to contact h c  Dqartmmt 



U.S. f 

Office 

Office of the Assistant A m c y  General fYarhiq 

Draft 

The Honorable Darrell lssa 
U.S. House of Representativw 
Washington, D.C. 20515 

Dear Conpcssman Issa: 

This responds to your letter, dated July 30,2004, n 
rmugglns by the Department of Justice. We apologize fo, 
responding rnay have caused you or your colleagues, to wl 
responses. 

We appreciate you interest in the Departmat's pr 
and share your concern abom dim s~r~ugglers who placc t 
enforcement and the public in jeopardy. Evcry year, n-1. 
apprehcndrd along our nation's bordcr with Mexico. Thc: 
the S o u t h u ~ ~ t  Bordcr (which includes the Districts of Sou 
Mexico, Arizona, and Southern California) face an cnom 
criminal immigxation +and narcotics laws along that border 
Operation Gatekeeper ten ycars ago, those districts have CI 
nurnbor of apprehensions arld cases, as ill~gal irnmigdrts 
expansive border for more vulnerable points of entry. The 
apprehensions grow b m  approxicnately 100,000 a ycar to 

The United States Attomc)~' Offices along the So1 
priority on prosecuting dies smuggling cascs, focusing lir 
present s potential threat to national security (e-g., thc smu 
ties to tenorism); (b) present the grm~cst threat to the heal 
where rhe illegal aliens haye prior records for murcl~x-, rdpi 
demonskate willfir1 or reckless disreprd Ior human life. 1 
rc-vised their own policies for prosec~ting illegal aliens by, 
immigration charges are brough~, instead of rnisdcmemon 
criminal histories. 

T-377 P.  O06/008 F-538 

?artmeat o f  Justice 

lhgislative ~ f f i i r s  

xding the prosecution of alien 
ny inconvenience our. delay in 
n we are sending identical 

sution o f  alien smuggling offenss, 
safety and well-being of law 
m e  million i l l e d  al ias  arc 
aiaed States Attorneys' Ofices dons  
m Texas, Wcstcrn Texas, New 
s challe~lge in M n g  to enforce our 
Since rhe Bordcr Patrol bcgan 
~untcrcd sudden explosions in the 
d smugglers have probed the: 
bistrict of h-izons for cxmple, saw 
w l y  600,000 a year. 

~ w a t  Bordcr pl.3cr Ihc highcst 
and foremost on thosc cscs thnt (a) 
;ling of dims  &om countries wiLh 
and safety of the community jc-g., 
md other violcnt crimes); and (c) 
%e ofices have also reviewed and 
)r exam11 le, cnsuring UI:I t lislony 
rgainst illegal aliens with serious 
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These strategic approaches to pioritize cams zlnd f cus on the most serious oIfendas 
have yielded tangible results. Far example, crime fates in any cities near the border have fallen 
during t h ~  past decade. Thc: Southwest Bordcr Districts ha e collectively expa-ienccd significant 
incicascs in the prasccution of dicn smuggling o~cnsc-s in e past b e  yeam. The number of 
alien &ug&ing offenses in violatiuu of 8 U.S.C. 5 1324 gcd Ly the Unitcd Stalcs Attorneys' i 01fice.s in the Southwest Border Districts in fiscal year 200 represents an approxirn;lte increase 
of49 percent b m  the number of alicn smuggling offkmes harged in fiscal _v~.ar 2001. 

We hope this information about our cflorts to bordcr security through criminal 
prosecutions, as well 3s &t: challenges we f i e  in is hcIpfi11 and ure appreciate your 
in~erest in this matter- We will, of co m e ,  Sudici ary Conuniuw inquiry 
regarding Mr. Amparo-Lopez.. Please do Uie Dcpartmmt of Justicc if wc 
can be of  assistance in other matters. 

Although these increases arc significant, the Dqarknent 
further its law enforcement role dong the border and we cq 
and procedures to address the alim smuggling problem. 
immigration offases confronting dlc Southwest Border 
the need to always Eind belier ways to kecp this country s a k ,  
their responses to immigxdtion violarions. Toward this end 
Anomeys will be meting in Arizona in Jonuaq 2005 to 
range of conduct that includes a lien smuggling, as w cll as 
circumvention of our immigration laws. Rcprcsc~~tariv es 
~usorns  Entorsanent will participate in the meeting, ss w! 
also committed to working jointly with the Civil Rights 
involve human t r a fXc~g .  

is committed to improving 
nrinue lo devdop additional policies 

Dispite the heavy caseload of 
U~ited States Attorneys, tlleyreclognize 

and they coniinue tGrecaarnine 
thc S~urhtciet Border United. States 

di:cuss ways to bencr addnss the bmad 
othcr offcnscs involving thc 

h r n  tlie Bureau of Lmmiption and 
11. The Unitcd Statcs Atforncys arc 

Di\-ision on immigration offcnser which 
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. . 

FIWI: leonardleo@ 2, 
From: 32 

.To: ~ k h a p n .  M a r n t h  
Subject: @@ San Diego 
You guys need a good candidate?' 

. I'd strongly recommend the current GC of the Alr Force, Mary Walker. 
. . Sent via BlackSeny from T-Mobile. 
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From: Sheorn, Douglas </O=USDOJ/OU=USAEOUSA/CN=RMPIENTS/CN=MNLBOXES/CN= 
DSHEORN> 

' . . 'From: Sheorn, Douglas </O=USD~J/OU=USAEOUSA/CN=RECIPIENTS/CN=MAILBOXES/CN= 
DSH EORN> 
Date: 9/17/2005 8: 13:20 'PM . , 

. ' .To: Battle; Michael 
" 

CC: Buchanan, MaryBeth; Goodling, Moni~a (EOUSA); Hardos, Debbie 
Subject: FW: Resignation GuidanCe for United States Attorneys 

. . '  Mike,. 
' I just wanted to congratulate you on your upcoming appolntrnent as Director of EOUSAI 
I have attached below @#$ resignation guidance that Mary Beth sent out recently. If you 
have any questions, please let me know. . . 
Thanks and have a great tlme In Sco#sdaleI 
Doug 

' > -----Original Message---- 
. . ' ' . >Fmrn: . EOUSA. Office of the Director 

>Sent: ~uesda~,~,.=mher 21 2004 5:29 PM 
>To: @&fausa$-@-fauSa2; &@-fausa3; --- j ?__ =-fausa4; n@$-usal. .* .  I @@-usa2; i-- - @.#.usa3; .-..- -n @@- s- . 

. usa4; &&aol ;  m-ao2 ;  =-a03 &!#-a04 .- 
>cc: #.&-ussecl;'~g$$-usasea; &usarea . . 

. Subject: ,Resignation Guidance for United States Attorneys 
. >  . .. 

. .  . > 
> 
>This Is an unattended E-Mail account. Please do not reply to thls address. 

'! > 
. , >TO: ALL UNnED STATES ATTORNEYS 

.. > AU FIRST ASSISTANT UNITED STATES ATTORNEYS . 

> ALL ADMINISTRATIVE OFRCERS 
f > 

> 
>FROM: ~ary'9eth Buchanan 
> Director 
> 
>SUBJEW Resignation Guidance for United States Attorneys 
> 
>ACTCON REQUIRED: Information Only. 
> 

. . >CONTACT PERSON: Doug Sheom 
. ' ' >  Executive Resources Program Manager 
, . . >' Telephone: (202) 3534714 

. . > 
. >  . 

> Please see the attached memmndum regarding p r ~ ~ e d ~ r ~  for subrnlttlng resignations 
' >for Unlted States Attorneys. 

> 
. > To open attachment rlght click, select "open" select "open It", and select bk". 

> . . 

> 
>Attachment 

. Page 1 



> .  
> 
>cc: All United States. Attorneys' Secretaries 
> 

' '>. , 
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U.S. Department of Justice 

mM0RAM)UM - Sent via Electronic Mail. . . 
. . 

DATE: . DEC 2 12004 

TO: ' ' ALL UNITED STATES ATTORNEYS 
ALL FIRST ASSISTANT UMTED STATES ATTORNEYS 
ALL ADMlMSTRATIVE OFFICERS .* 

. . SUBJECT: Resignation Guidance for United States Attorney 

- ACTION REQUR~D: .Information Only. ' 

CONTACTPERSON: Doug Sheom 
Executive Resources P r o m  Manager 

F 3 Telephone: (202) 
E-mail: Douglas. heom@sdoj.gov 

Within the last several months, we have had a few United States Attorneys make 
, 

inqu$es to the Execntiye Office for United States Attorneys (EOUSA) regarding the p r o m  
. . ' 

for submitting&eir resignations. To assist you, I have.attached answers to some of the most 
. . .. . ,fi-equently asked questions regarding the resignation process, including guidance for resigning 

' interim United States Attorneys who are returning to positions as Assistant United States 
. Attorneys. If it is your intention to resign, please advise me at your earliest opportunity either by 

electronic mail or by calling (202) 514-2121. It is very important for us to provide thk President 
and the Attorney Genera1 with as much advance notice as possible. 

Lettcrs of resignation sddnned to the President and t i  the Attorney G e m 1  should be 
. sent to Doug Sheorn, EOUSA, by express mail. Aft& a United States Attorney mmunces his or 
her resignation, please be a w q  that discretionary staff personal changes-(e.g., appointments, 

' 

. promotions, and reassignments), at all grade levels, from all.sources will be restricted. Please 
note that this affects wtions which increase' employment by adding a new employee to the 



district's rolls and internal actions which'involve a change in position, such as promotion or 
, massignment. 

Offers of employment extended v&a@ or in writing before the United States Attorney 
armounced his or her resignation, including offirs that were contingent on clearances such as 

. drug testing or background'invcstigation, wifi be honored.' 

No new offers of ex&loyment in the district may be made after the United States 
I 

Attomey announces his or her resignation If the office is in the h a 1  intdew stage with any .' 

candidate, the selecting official must M r m  the applicant that no offer can be extended until the: 
new United States Attorney is appointed 

If you have any questions, please contact Doug Sheom at (202) 
. C - 3 

cc: All United States Attorneys' Secretaries 



RESIGNATION OF A UNITED STATES ATTORNEY 

0 - The district9# United States Attorney bas dadded to resign h i k e r  position. Who 
needs to be notified? 

- The United States Attorney should draft letters of resignation to the President i d  
the Attomey General stating the date and time of the proposed resignation. 
be ra l ly ,  the letter to the President is brief, while the letter to the Attomey 

. . General is usually longer and more personal (Set examples attached). These 
. letters should be overnight& to Doug S heorn, Executive'Resources Program . 

. Manager, in the Executive Office h r  United States Attorneys (EOUSA), who will ' 

. . . handle their delivery. 

- ' T ~ C  united States Attorney should personally call the Attorney General* notify 
himher of the resignatiod. The United States Attomey should also contad hidher . 
United States Senators or other individuds involved with recommending a 

. .  . replacement, so that the process of selecting a successor can begin. 

- . The United States Attorney also should call the Directw bf the Executive Office 
for United States Attorneys (202-5 14-21 2 1) at hisher earliest opportunity to 
notify hidher of their plans to resign. 

- The United States Attorney should annbunce his/her.resignation to the.district. 
~dshe may want to fax a memorandum andouncing hidher departure to 
government agency heads and other interested parties. 

. .  
, Does a press release need to be prepared? And if so, what should it say? . 

The United States Attorney's Office may want to send out a news release announcin~ the 
United States Attorney's.resignation, The press release should'~1ude in general terms . . 
why hdshe is leaving, hidher future plans, and any specific accomplishments'(see 

. . ' . example attached). The press release should not be used as an announcement of a . . 

.political campaign or a new business. Copies of the press release should be forwarded to. 
, . 

EOUSA and the Department of Justice, Office of Public Affairs. 



I 

, 
Who handles paperwork for a United States Attorney's redgnation, and what 

C. 
documents need to be prepared? 

- The EOUSA's P k n n e l  Staff handles separaiion actions for all'united States 
Atlmneys, .both Servicing Personnel O&e districts (SPO) and non-SPO districts. 

' EOUSA'also processaqall in6urancc f d  and associatkd benefits for . departing . . 
United States Attorneys. 

- , The district's Administrative Officer should complete an SF-52, Request for 
Personnel Action, for the United States Attorney's resignation. He/she then , . 
forwards this document, along with a copy of the United States Attomey's 

. . 
resignation Ietter, to EOUSA's Assistant Director, Personnel Staf&.Linda 

. . Schwartz. . 

. . What happens to the United States Afforney9s annual leave upon hisher 
resignation? . . 

s" 

. presidentially appointed United states Attorneys do not earn'leave. If a United States 
: Attorney &as a federal employee eaming leave prior to this appointment, however, . 

'hidher leave was fiozm upon appointment. The United States Attorney generally will 
.receive a lump sum Ieave payment upon resignation for any mual Ieave accrued prior to 
the appointment The lump sum'payment is caIculated at the hourly rate the employee' 
e,arned at the t h e  hidher annual leave was, bzen. If the United States Attorney accepts 

. a position in the ~eral'govebment after hidher resignation, e.g. appointment to a 
federal judgeship, leave may transfer to the new appointment. Lump sum Ieave payments 
are processed by EOUSA's ~ersonnel' Staff, 

What other steps need to be' taken before the United States Attorney actually 
separates from the office? 

. . The United States Atbrney should ensure that ' t .  district's Admhistrative Officer has 
hidher correct home and work forwarding information. The United States Attorney 

. k , , . should also work w@ thk district's Administrative Officer to ensure that hdshe has met 
obligations concerning: the return of government property, the removal or presewation 

.. of federal records, and post-employment restrictions. 

Are there any restrictions on hlring and stmfting changes within,the office after the . 

United States Attorney announces their resignation? 

. . 
Yes. After a Ugted Sfates Attorney aimounces his or her resfgnation, please be aware 
that discretionary staff personal changes (e.g., appointments, promotioqs, and 

. . reassignments), atall grade levels, from all sources will be restricted. Please note that 
this affects actions which increase employment by adding a new employee to the 
district's rolls and i n t d  actions which involve a change in position, such as promotion . . . ,. 

or reassignment. Career Iadder promotions for support employees are excepted because 
. . 



they do not involve filling a different position and, of course, all non-discretionary 
. personnel actions (e.g., within-grade increases and pay adjustme&) are dso excepted, . . , . 

Offers of employment &ded verbally or in writing b e f o ~  the United States Attorney ' 

announced his or her resignation, including offers that were dontingent on clearances such 
as drug testing or background investigation, will be honored. ' , 

No new offers of employment in dishict may be made after the United States 
Attorney announces his or her resignation. If the office is in the final interview stage , , 

with ahy candidate, the selecting official must inform the applicant that no offer can be 
. , extended. until .the'new United States Attorney is appointed either by the Presided or as. 

an interim. 

What is the for d e t e d n h g  themew United States Attorney? 
. . 

When the vacancy of a Presidentially appointed United States Attorney' occurs;-the 
Attorney General has the authority to appoint an interim United States Attomey for a 
maximum period of 120 days. Upon the expiration of this period, and, in the absence of a 

. Presidentially appointed candidate, the federal district court may appoint the interim . 

United States Attomey whose term lasts until the confirmation of a Presidential 
appointment, or until a new court appointed interim United States Attorney is appointed. , 

. . After the President nominates a candidate to the Senate, and before that candidate is 
. contirmed, the Attorney General may want that candidate to serve as an interim United 

States Attomey pending conf%mation Presidentially appointed United States Attorneys 
serve for a four year term but may'hold over after their term expires (and without formal 

. reappointment), at the pleasure of the President. 

An Interim United States Attorney has not yet been appointed Who may act as the 
United States Attorney? 

. . In the absence of an interim United States Attorney appointed by the Attorney General, 
: the Department of Justice's Ofice of Legal Counsel has deterrhined that the First 

Assistant United States Attorney may act as the United States Attorney under the 
. .  . Vacqncies Reform Act fbr no more than 21 0 ,days and should call him- or herself the 

: . 
' Acting ~ ~ t e d  States Attorney. No paperwork (SF-52, SF-61 Appointment Affidavit, 
etc.) is required for this change. , . . 

' 

, m e r e  should recommendations for United States Attorney Appointments be sent? 
I 

Recommendations for United S t a b  Attorneys should be forwarded to the Attorney 
General. Copies of recommendation letters should be sent to the Director, EOUS'A. 

Who can make recommendations for an hterih United States Attorney? 

The departing United States Attorney may, if helshe so desires, make a recommendation . . . . 



to the Director, EOUSA & to th= appointment of * intedm .united States Attorney. 

When serving as an Interim United States Attorney, what tltle should be used? . 
. . 

When serving under an Attorney General appointment, court appointment, or Presidentid 
' appointment, the title of 'Wnitad States Attorney" should be used. .'?nterim United States 
Attorney" refers to the status not the title of the appointment. If the FAUSA is serving as 
the Acting United States Attorney under the Vacancies Refinn Act,.the title "Acting 

. United States Attorney" should be used. 



U.S. ~#artment of Justice 

hited States Attorney 
Eastern Disaict of the United States 

The President 
, . ' The WhiteHouse 

. Washington, DC 20500 

Dear Mr. Presjdent: 

I am hereby submitting my resignation as United States Attorney for the Eastern District 
of the Uhited States, effective lhidnight March 30,2004. 

. . 

I deeply appreciate the opporhmity to have served as United States Attorney. I wish you 
a d  yolir administration the best of luck and success. , 

Sincerely, 

John A. Smith 
United States Attorney 



'U.S. Department of Justice 

United Srates Attorney 
Eastern District ofthe united St&ag 

. . . 

The Attomey General 
United States Department of Justice . 

Main Justice Buildmg, Room 51 11 
950 PennsyIvania Avenue, NW 
Washington, DC 20530 

, pear Mr. Attomey General: . . .  

I am hereby submitting my resignation as United States Attomey for the Eastern District 
. . of the United States, effective midnight March 30,2004. It has been a great honor and privilege 

. , to have these past two years as a United States Attorney, initially by your appointment 
and thereafter by Presidential appointment. 

Serving the United States as a United States Attorney has been the highest honor and 
most fu l f i hg  duty of my public career. Thank you for your support and the support of the 
Department of Justice during my tenure. . . 

. . 

I'deeply appreciate the opportunity to have served as the United States Attomey for the 
Eastern District of the United States. I k&h you the best of luck and success. 

. .  , 

Sinctrely, 

John A. Smith 
United States Attorney 



. . 
- ' UNITF,D STATES ATTORNEY FOR THE EASTERN DISTRICT OF 

THE UNITED STATES ANNOUNCES RESIGNATION . 
. . 

Washington, DC'. . . United States Attorney John A. Smith, 43, of Washington,'DC, has 
. announced his resignation effective midnight on March 30,2004. After his resignation, he pIans . 

on joining a private law firm in the Washington, DC, area. . 

Smith, a graduate of American University and the University of Vkginia Law School, had 
previously served as First Assistant United States Attorney and Chief Assistant United States , . 

. Attorney for the Criminal Division. During his tenure as United States Attorney, he swed  on 
the Attorney General's Advisory Committee and was co-chair of the Civil Rights Subcommittee. 

' 

Mr. Smith has also served as an hstmctor at the Attorney General's Advocacy Institute and the 
National Institute of Trial Advocacy. He implemented the current Weed 'and, Seed program, 
.which helps Iocal communities reduce crime by bringing in investment and opportunity, 

As United States Attorney, Smith also mrccessllly prosecuted many civil rights and hate 

. . 
s crime cases: In US v. Carter, he sought the conviction in 1998 of Bob D. Carter for racially- 
biased assaults against African American citizens and police officers in the downtown 
Washington, DC, area. Mr. Smith aIso oversaw the prosecution of many individuals under the . . . 

Deadbeat Parents Punishment ~ccwhich  charges parents who fail to pay court-ordered child 
~ P p o r t -  

The ~ast& District ofthe United States covers 13 dates, and includes the cities of . 

. ' ,Washington, DC, New York City, Boston and PhiladeIphia. The United States Attorney's Office, 
with staffed offices in Washington, DC, and New York City, has .32 attorneys and is responsible 
'for conducting all cdminal and civil litigation in the district involving the United States 
government. 



Departing United States Attorneys (USAS returning to posftions as Assistant United 
States Attorneys (AUSA) or Supervisory AUSAs) 

- The United States ~ttorney (USA) p r q ~ k  ti letter of resignation fiom the United States 
, Attomey position. The letter should include wording such as: 

I am resigning my position as United Statoa ~ttdrney fortbe ----- Disfrict of ---- to 
' 

return to my fonner position as AuSA OR Supervisory AUSA (Criminal Chief, Civil Chief, 
. . First Assistant, etc.) OR Senior Litigation Counsel [whichever is appropriate] for the ---- 

District of ------- . This resignation is effective on -------- OReffective . 
contemporaneously with the appointment of (Mr./Ms. Last Name of the Nominee). . 

' 

I understand that I will not be separated fiom Meral service but retuned to my former 
. '  position within the ------- District of --------. 
- The letter should be addressed to Mary Beth Buchanan, Director, EOUSA - 

. 3. Please Fed Ex the letter to: Doug Sheom 
. . Executive Resources Program Manager 

9SO.Pennsylvania Avenue,.NW, Rm. 2513 
Washington, DC 20530 . 

Personnel Staff, EOUSA, will proc&s the appropriate personnel actions to return the 
employee to hisher former position within the district The actions processed will be as  

. follows: 

Hiring Restrictions A f t  
Intention to Resim 

, . After an interim United States Attorney announces his or her resignation, please be aware that 
discretionary staff personal changes (eig., appointments, promotions, and reassignments), at all 
grade levels, &om all sources will be restricted. Please note that this affects actions'whick 
i n k e  emplopegt by adding a new employee to the district's rolls and internal actions which 
involve a change in position, such as promotion or reassignment. Career laddq promotions for . 
support employees are excepted because they do not involve filling a different position and, of 

' 

course, all non-discretionary personnel actions (e.g., wi thin-grade increases wd pay adjustmenis) 
are also excepted. 

Offers of employment extended veally'or in writing before the interim United States Attorney 
announced his or her resignation, including offers that were contingent on clearances such as 

' drug testing or background investigation, will be honored. 

No,new offers of employment in the district may be,made after the interim United States 
Attorney announces his or her resignation If the office is in the final interview stage with shy 



candidate, the selecting official must inform thc applicant k t  no offer ag be extended &ti1 the 
new United States Attorney is appointed either by the President or as an interim. 

Conversion to Excepted Appointment effective the day after resignation from the USA position. 
Pay will be set in accordance with current AD pay guidelines. . 

. . Em~lovee Returniogfo an AUSA Position and Immediateh be in^ Tem~orarUv Pmoted  
to Former Su~ervisory AUSAfSLC Posltfon:  his scenario requires two perso&el 'actions 

, . (only one SF-52 needs to be completed, both actions may appear on one SF-52). 
. . 

. Personnel Action 1: Conversion to Excepted Appointment effective the day. after resignation 
'ha the USA position. Pay will be set in accordance with current AD pay 
guidelines, 

e 

.. : 
. . . Pqsonncl Action 2: T & I ~ O ~ ~  Promotion to Supervisory AUSA or SLC position. Pay will be ' 

. 

set in accordance with cyen t  supervisory AD pay guidelhfes. 
. * 

NOTE: .The employee should experience no break in 'kverage of any federal life or health 
wbsurance coverage. Retirement coverage and Thrih Savings Plan contributions, as well as . . 

'annual and sick leave accrua1s wiIl continue uninterrupted (USAs continue to earn leave on 
Attorney-Genera1 and Court Appointments). The only thing theemployee should notice has 
changed (ii the case of those who elected to receive the USA salary during this interim period) is 

. that their pay will decrease; 

The Personnel Staff, EOUSA, will monitor the processing of a11 of the above actions to enme a 
smooth transition for these employees returning to former AUSA, Supervisory AUSA, or SLC 
positions. , 


